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1. Main (first level) section titles 
(Bold, flush with the left margin, 2 line space before and 1 line after)
< Empty line >

Your manuscript should be written in English on A4 (210x297mm) paper, single spaced. Skip a line between paragraphs. Use 2.5 cm margins on all four sides of the paper. The paper should be written in MS Word format. Text font: Times New Roman 12 pt. Adjusted text, no paragraph indentation. Do not split words. Length of contributed paper is: 4-5 pages.

There can be up to three levels of headings (titles). The first level (1.) is flush with the left margin, lowercase characters, bold, 2 line space before and 1 line after.
The second level (1.1) is flush with the left margin, lowercase characters, bold and italic, 1 line space before and 1 line after. 

The third level (1.1.1) is flush with the left margin, lowercase characters, italic, 1 line space before and 1 line after. (See title examples)
< Empty line >

1.1 Subsection (second level) titles 
(left, lowercase characters, bold and italic, 1 line space before and 1 line after)
< Empty line >

Table 1: Tables and figures/ diagrams titles (Times New Roman 11 pt, bold and italics, 1 line space before the title and 1 line after the source, centered)
< Empty line >

<Tables and figures should be numbered (1, 2, 3, etc.), single spaced and should have print-ready diagrams and tables in the text. Text of tables Times New Roman 11 pt. A 2.5 cm margin on left and right sides must remain free. All tables and figures (drawings) must be clear and dark. Colour should be avoided only black and white diagrams and tables are accepted – use shading or hatches for graphs. See example below, about Harvard citation system>
Source: (11 pt)
< Empty line >
Table 1: Harvard system of references

	Material type
	in-text citation
	Reference list example

	Book: single author
	(Holt 1997) or Holt (1997) wrote that...
	Holt, DH 1997, Management principles and practices, Prentice-Hall, Sydney.

	Book: 2 or 3 authors
	(McCarthy, William & Pascale 1997)
	McCarthey, EJ, William, DP & Pascale, GQ 1997, Basic marketing, Irwin, Sydney.

	Book: more than 3 authors
	(Bond et al. 1996)
	Bond, WR, Smith, JT, Brown, KL & George, M 1996, Management of small firms, McGraw-Hill, Sydney.

	Book: editor
	(ed. Jones 1998)
	Jones, MD (ed.) 1998, Management in Australia, Academic Press, London.

	Book: 2 or more editors
	(eds Bullinger & Warnecke 1985)
	Bullinger, HJ & Warnecke HJ (eds) 1985, Toward the factory of the future, Springer-Verlag, Berlin.

	Book: organisation as author
	(Australian Bureau of Agricultural and Resource Economics 2001)
	Australian Bureau of Agricultural and Resource Economics 2001, Aquaculture development in Australia: a review of key economic issues, ABARE, Canberra.

	Book: chapter or article in edited book
	'A number of disturbing facts intrude' (Milkman 1998, p. 25)
	Milkman, R 1998, 'The new American workplace:high road or low road?' in Workplaces of the future, eds P Thompson & C Warhurst, Macmillan Press, London, pp. 22-34.


Source: http://guides.is.uwa.edu.au/content.php?pid=43218&sid=318559

1.1.1 Subsection (Third Level) Titles 
(lowercase, underlined, left, 1 line space before and 1 line after)
< Empty line >

[image: image1.wmf]Formulas and equations: Times New Roman 12 pt, centered, variables in italics.

All units of measurement should be metric.

Photographs should be kept to a minimum, but where relevant, should be clean, sharp images.
Footnotes (only if very necessary!!): font size 10 pt. 
< Empty line >
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References
(left, bold, 2 line space before and 1 line after)
< Empty line >

References should be cited using the Harvard system  List all references in alphabetical order at the end of the paper. Each entry in the reference list should include:

· Name and initials of author(s), 
· Year of publication, followed by:

· Either (in the case of articles/journals): title of periodical, volume number, issue number, first and last page references;

· Or (in the case of books): title of book, edition number, publisher, place of publication, first and last page references.
Reference List example:
1. Smith D. (1999): To Thine Own Employer Be True, Parks & Recreation
2. Maslow A., Stephens D.C., Heil G. (1998): Maslow on Management, John Wiley & Son

3. Lee T.W., Ashford S.J., Walsh J.P., Mowday R.T. (1992): Commitment Propensity, Organizational Commitment, and Voluntary Turnover: A Longitudinal Study of Organizational Entry Processes, „Journal of Management”, 18(1), p. 15-32.
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